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1. O01mue moJs10KeHu s

1.1. Hacrosiee nonoxxeHue 00 opranu3anuu paboThl C 3JEKTPOHHBIM KYPHAIOM B
MYHUITUIIAILHOM OF0/DKETHOM o01eo0pa3oBareabHoM yupexkaennn «COII-unteprar Ne 10
c. HoBeie Atarn» (nanee — [Tonoxenue) pazpaborano B coorBercTBuu ¢ desepaibHbIM
3aK0HOM OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit Deaepanumy.

1.2. Ilonoxenue onpeaenseT npapuia paboTsl U eHHbIE TPEOOBAHMUS IO BEICHUIO
3NIEKTPOHHOTO JKypHaia B mmkoie (nanee — [llkoa).

1.3. DaekTpoHHBIM KXypHaIoM (nanee — D)K) Ha3pIBaeTCsS KOMIUIEKC IPOrPaMMHO-
anmapaTHbIX CPEJICTB, BKIIIOUAIOIINN 0a3bl TaHHBIX U CPEACTBA JIOCTYIMA U pabOThl C HUMHU
(mporpaMMHO-anapaTHyo HHPPACTPYKTYPY, CEPBUCH HHPOPMAITHOHHOTO
B3aUMOJICHCTBHS).

1.4. DnexTpoHHbIN THEBHUK — pa3nen DK, nmpencrapistoninii codboit
WH/IMBUyaJIN3UPOBAHHYIO BBIOOPKY AaHHBIX U3 DK 0 X0/1e U pe3ysbTaTax 00y4eHus
KOHKPCTHOI'O YYCHHKA.

1.5. DX — cpencTBO HHAMBUYATbHOTO YU€Ta pe3yJbTaTOB OCBOCHUS 00pa30BaTEIIbHBIX
nporpaMM. OH OTHOCHUTCS K y4eOHO-TIeAarorn4eckoil ToKyMeHTauuu. AKKypaTHOe, TOUHOE U
CBOEBPEMEHHOE BeJICHUE ero 0053aTeNbHO JUIsl Kax10ro coTpyaHuka [lIkonsl, B 00g3aHHOCTH
KoToporo BxoauT padota ¢ D)K. JlocTymn K mepcoOHANBHBIM CTPaHUIIAM JTHEBHUKA UMEIOT
poauTenyu (3aKOHHBIC IPEICTABUTEIH) 00yUYarOLIerocs, 00yJaromuiics, a AIMUHUCTPALHS
HIxons! (mupextop I1IKkobl, 3aMecTHTENN AUPEKTOPA), YUUTEIs, KIACCHBIC PYKOBOJUTEIIH;
agmuHuctpaTop IK.

1.6. Ilpunnunamu paboTsl ¢ DK ABASAIOTCA:

e coOro/IeHNE MPpaB U CBOOO]T YIaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA,

e JIOCTOBEPHOCTH M MOJHOTA UH(pOpMAIH, coepxaiieiica B DX

e yHU(UKaUMs TaHHBIX, coaepxamuxcs B XK, 1 TOKyMEeHTUPOBaHHOI HHPOpMaLUH
IxomsrI,

e 3aIIMTa JaHHBIX, cojaepxkamuxcs B 9K, OT HepaBOMEPHBIX U MPOTUBOIPABHBIX
JIEeUCTBUI.

1.7. Benenue 3neKTpoHHBIX (hOpM yueTa 00pa30BaTeIbHOM JESTEIBHOCTH U PE3yIbTaTOB
obpazoBatensHOM AesTenbHocTH (DK) sABIIsSIETCS COCTaBHOI Y4acThiO pabOTHI 110 BEICHHIO
ANEKTPOHHOTO JOoKyMeHTooOopoTa B Illkore.

1.8. DX sBnsiercst yacThio HH(POPMAIIMOHHOHN cucTeMbl LIKobI.
1.9. ®yHKIIMOHUpPOBaHKE U HCTTONTB30BaHUe JJK OCyIIecTBIsIETCS B COOTBETCTBHH C
JeWCTBYIOIUM 3aKOHOAaTeNIbcTBOM P®, B ToM uncie @enepaibHbM 3akoHoM oT 27.07.2006

Ne 152-®3 «O mepcoHaTbHBIX JTaHHBIX).

1.10. OTBeTcTBEHHOCTH 32 PyHKIIMOHUpOBaHHE DK ¥ KOHTPOJIb 3a TIPAaBUIIBHOCTBIO €ro
BEJICHUS BO3JIaratoTcs Ha qupekropa I1Ikomnbl 1 TEXHMYECKOro crenuanucTa.



2. Haznauenune DK
DX ucnonwp3zyercs Uil pelieHus CaeAyInX 3a1ay:
2.1. Co3ganue/BBOI, CHCTEMATU3AIINS, HCIIOJIB30BAHUE U XPaHEHHE JAHHBIX O XOJ1€e
oOpa3oBatenbHO nesTenbHOCTH B 11Ikoie, B TOM drciie 00 yCIeBaeMOCTH U MOCEIAEMOCTH

ydyamuxcs.

2.2. Odopmiienne nHGOPMALINH, XpaHSAIICHCS B 0a3e JaHHBIX, B BHJIC JOKYMEHTA Ha
OyMa)KHOM HOCHUTEJIE.

2.3. ObecnieueHe OMIEPATUBHOIO JIOCTYIA POAUTEINICH (3aKOHHBIX MPEICTABUTEIICH)
obyuaroierocs, odyyaromerocs, aaMuauctparmu [konsr (aupextopa Ikombl, 3aMecTuTeeiH
JMPEKTOpa), YIUTENICH, KITACCHBIX PYKOBOIUTEICH K OTMETKAM 3a BECh IIEPHUO/I BEACHHUS
YKypHalia 1o BceM IpeaMeTram B J1I000e BpeMs.

2.4. ABromMaTH3anus CO3IaHNs OTYCTHOM JOKYMEHTAIIUU YIUTEIICH 1 aIMUHUCTPALINH.

2.5. CBoeBpeMeHHOE HHOOPMUPOBAHKE POAUTEICH (3aKOHHBIX MPEJICTAaBUTENCH) 10
BOIIpOCamM

YCII€CBAEMOCTHU, UHAWUBUAYAJIbHBIX PE3YJIbTATOB U IMMOCCIIAEMOCTH UX IIGTCFI.

2.6. MadpopmMupoBaHne yJanIuxcs 0 Xoae 00pa30BaTeNIbHON AEATEIBHOCTH TTOCPEICTBOM
maHHBIX B DXK.

2.7. KoHTpOmb 3a peanu3anueid 00pa3oBaTebHBIX IPOrPaMM, B TOM YHCIIE yUET:
— IIPOBEJICHHBIX 3aHATHH;
— JIOMAaIIHMX 33/1aHUi 1 00beMa Harpy3ku Ha 00y4aroluxcs,
— pe3yabTaTOB OCBOCHHS 00pa30BaTEIbHOM NPOrpaMMbl yyaruMucs (yCreBaeMoCTh);
— MOCEIaeMOCTH 3aHATUH ydalluMucs;,
— IMHAMHKH YCTIEBAEMOCTH YYAIIHXCS,
— peanuzaiuu 00pa3oBaTeIbHON TPOTrPAMMBI.
3. IlpaBuaa padotsi ¢ DK

3.1. Beaenune DX 006s3aTenabHO A1 KaKJOT0 Me1arora, KIIacCHOr0 pyKOBOAMTEINS, a TAKKe
Tex paboTHUKOB L1Ik0bl, B Ubl QYHKIIMOHATIBHBIE 00SI3aHHOCTH 3TO BKIIFOUYEHO.

3.2. [TogepkaHne B aKTyaJIbHOM COCTOSTHUH WH()OPMAIINHY, XpaHsIIecs B 0a3e JaHHBIX
9K, sBnsgercs 00s3aTEIbHBIM.

3.3. Yuer peanuzanu 00pa3zoBaTeIbHbIX IPOrpaMM U OCYIIECTBICHUS 00pa30BaTeIbHON
JeSITeNIbHOCTH BEJIETCSl BCEMHU IearorunueckuMu padotHukamu HIkomsr.



3.4. PactipesienieHne 3aHATHIA IO IPEeIMETaM U 3aKpeIUICHUE UX 32 YUUTEIIMHU
OCYUIIECTBJISIETCS Ha
OCHOBaHUM y4eOHOTO IUIaHA U paclpeleeHUs 1€JarOrnYeCKO Harpy3KHu.

3.5. BBoa B DX nat npoBeneHHs 3aHATHI B COOTBETCTBUU C PACIIMCAaHUEM 3aHSATHH, TeM
YPOKOB, 3aJJaHHBIX JOMAIHUX 33JaHUH, OTMETOK 00YYaIOLINXCs U CBEJEHUN 00 OTCYTCTBUU
YUYaIUXCS HA YPOKAX OCYLIECTBISAETCS YUUTEIIMU €KEIHEBHO.

3.6. Buecenue B DX undopmarum 06 oTMeTkax, 00yq4aronuxcsi ¥ CBEACHUH O
MPUCYTCTBUU/OTCYTCTBUH YUAIIUXCS TOJHKHO MPOU3BOAMTHCS B ICHD MPOBEICHHS 3aHATHUS
He no3xauaee 17:30.

3.7. llIkoa rapaHTHPYET yYal[MMCs U UX POAUTENSIM (3aKOHHBIM MTPEACTABUTEIISIM)
BO3MOKHOCTh ONEPATUBHO MOJTY4aTh HHPOPMALIUIO O TEKYIIEH yCIIeBaeMOCTH H
rocemnaeMocTu yuaierocs yepes XK.

3.8. Ilpu Beaenun DK KakabIM HiegaroroM (yuuresnaeM) JOIDKHO COOTI0IAaThCs eTUHOO0Opasue
3aIOJIHEHHS KYPHAIOB B YaCTH TEM IPOBECHHBIX YPOKOB (B COOTBETCTBUHU C paboueit
[POrpaMMOii 10 MPEAMETY), BBICTABJICHHBIX OTMETOK, MPOITYCKOB YPOKOB M 3alKCel O
JIOMAIlTHEM 3aJaHuH.

3.9. [Tonb3oBarensm DK 3anpemaercs nepeaaBaTh CBOU MEPCOHATBHBIC PEKBU3UTHI TOCTYIA
K OXK apyrum nunam.

3.10. Corpynuukam IIkosnsr 3anpemaercs gonyckars ydanmxcs [konsr k padore ¢ DXK.
4. IlpaBuJia BeleHUsl y4eTa yCIeBaeMOCTH M M0CELAeMOCTH YYaluXCsl

4.1. PaboTa yuuTesns 0 BEACHUIO JAHHBIX TEKYyIEH yCIeBaeMOCTH y4allerocs
OCYHIECTBIsAETCS B paznene «KinaccHbI KypHAI».

4.2. YauTenb B COOTBETCTBUU C pacIiUCaHUEM 3aHATHI BHOCUT B DXK ciienyromye JaHHbIC:
TEMY YPOKa; OTCYTCTBUE YUAIIUXCS; OTMETKU Y4alIUuXCs; JOMaIlHEE 3aJaHue.

4.3. Yuurenb BHOCUT B DK yUETHYIO 3aIIMCh O MPOBEJICHHOM 3aHATUH 110 (QaKTy B IEHb
IIPOBEEHUS.
[Ipon3BOUTE 3aIIUCh YPOKOB 3apaHee HEOMYCTUMO.

4.4, Yuurenb, 3aMEHSFOIINN OTCYTCTBYIOIIETO YUUTENs, Ha BpeMs (aTy) 3aMEHBI IOJTydacT
noctyn K DX Ha cTpaHHIle OTCYTCTBYIOIIETO YUUTENS U 3aMOJHSAET €ro B YyCTAaHOBICHHOM
MOPSJIKE.

4.5. Y4er pe3ybTaToOB yCIIEBAEMOCTH yUYaITUXCsl:

— pe3ynbTaThl Y4eOHOH 1eATeTbHOCTH OLICHUBAIOTCS HA OCHOBAHUU YCTHBIX OTBETOB
(BBICTYIUICHH#) yUaIUXCsl, MMCbMEHHBIX PabOT, MPAKTHUECKON JAEITETbHOCTH yUAIUXCS,

— OTMETKH 3a YCTHBIE U MMCbMEHHBIE OTBETHI BBICTABIISAIOTCA B KOJIOHKY 3a TO YUCIIO, KOTAa
MIPOBOJIMIIACKH paboTa;



— B KJIETKaX JUIsl OTMETOK YUUTEh UMEET MPABO 3allMChIBATh TOJBKO OJHMH U3 CICIYIOIINX
CHMBOJIOB. «2», «3», «4», «5», «Hy», «—». Ot™MeTKy «1» (eauHHMIly) HE BHICTABIIAIOT.
JlomyCTHMO CTaBUTh HECKOJIBKO OTMETOK B OJHY Tpady;

— IpY KOHTPOJIBHBIX MEPOINPUATHUSIX, IPOBOAUMBIX YUUTEIEM B COOTBETCTBUHU C
TEMATUYECKUM

TUTAHUPOBAHHUEM, 0053aTEIbHBIM YCIOBUEM ITPOBEJICHUS KOHTPOJIS SIBJISIETCS BHICTABIICHHE
OTMETOK BCEM YUaIllUMCsl, IPUCYTCTBYIOIINM Ha YpOKe (MCKIIIOYast ClIydan, KOTria yqaIiuics
J0JITO€ BpeMsi OTCYTCTBOBAJI 110 YBOKHUTEIBHOW pUUUHE (Hanmpumep, 1o 00Jie3Hu),
MOJTBEPKIACHHON COOTBETCTBYIOIUMH JOKYMEHTAMH);

— OTMETKH BBICTABJISIFOTCS B Tpade TOro JHs, KOT1a MPOBOAMIIACH JaHHAs padoTa,

— OTMETKH 33 MUCbMEHHYIO paboTy MPOCTABIISIOTCS B CPOK HE Ooiee Tpex pabouymnx AHEH C
MOMEHTA €€ HAMCAHUS YYaluMUCS,

— OTCPOYKA BBIIIOJIHCHUS yJallUMKCs 3aJaHusl (HanpuMep, 00yJaroIuiics mpuiien Ha
3aHATHS TOCIIE [UIMTEIbHOM O0sie3Hu) pukcupyercs: B DK cMMBOJIOM (—); B 3JIGKTPOHHOM
JHEBHUKE YUaIerocsi CAMBOJIOM (—), K KOTOPOMY HEOOXOJMMO HAIKCATh KOMMEHTapUil;

— BpEMs, 3a KOTOPOC y‘-IElHIPIfIC?I JOJDKCH JIMKBUAUPOBATH 3aJ0JDKCHHOCTD, HC ITPEBLIIIACT
O,HHOﬁ yqe6H0171 HEACIIN ITPU YCJIOBUHU NPUCYTCTBUS YyHALICTOCA B H_[KOJ'IC, B TCUCHHUC KOTOpOﬁ
PE3YIbTATHI OUCHHUBAHUA OTCPOUCHHBIX SaIIaHI/Iﬁ JOJIDKHBI OBITH BHICTABJICHBI YUYHUTCIIEM B

OX.

4.6. YueT nocenaeMocT! yJamuxcsi:

— Yy4HUTEh 00s3aH Ha KAKIOM YPOKE OTMEYaTh OTCYTCTBYIOIIMX yUaAIIHXCS,
— TIPY OTCYTCTBHH YYAIIETOCS Ha YPOKE YUUTENb MPocTaBisieT «Hy;

— yJanuecs, UMEIoIe METMIIMHCKYIO CITPaBKY 00 OCBOOOKIEHUHU OT (PU3UUECKHUX
Harpy3oK, TOJDKHBI TPUCYTCTBOBATh HA YPOKaX (PU3NYECKON KYIbTYPHI U BBIIOJIHATh
WHIMBUIyAJIbHBIC 3a/IaHHUS.

4.7. OdopmiieHue TeMbl ypoKa:

— paboTa yuuTens Mo BeICHUIO y4eTa BhIMOIHEHHs YIeOHBIX TPOrPaMM U MPOBEACHHBIX
3aHATUU
OCYILECTBIISETCS B paszeiie «TeMbl ypOKOB U 3aJaHUSY;

— B Hayajie yueOHOro rojia yuureiab BHOCUT TEMAaTHUYECKOE IJIAHUPOBAHUE T10 NPEIMETY B
paznen «[ImanupoBaHue ypoKoB» Ha CPOK OT OJHON y4eOHOM deTBepTH 10 roja. Ecim
YUUTEIb UCIIBITHIBAET

TPYAHOCTH TP BHECEHUH B JKypHAIl TEMAaTHYECKOTO IJIAHUPOBAHUS, OH MOKET 3aI0OTHUTh
¢aiin Microsoft Excel mo ycranoBnennoit hopme u nepeaars agMuauctparopy DK s
nMInoptuposanus B JK;

— yuuTesib BHOCUT B DK yueTHYIO 3aliCh 0 TeMe ypoKa 1o (akTy B I€Hb POBECHHUS;



— ydeTHas 3anuch B DK T0KHA COOTBETCTBOBATH TEME MPOMIEHHOTO HAa YPOKE MaTepraa.
4.8. JlomamHee 3aaHue:

— YUYHUTCJIb BHOCUT B :‘)>K I/IH(bOpMaI_[I/IIO O JOMAIIIHEM 3a1aHUU B ICHb HpOBe,Z[eHI/ISI 3aHATUS
o 17:30;

— B rpade «JlomariHee 3a1anuey» GUKCUPYET COJCPKAHUE 3aaHHUsI, CTPAHUIIBI, HOMEpa 3a71a4
U YOPaXHEHUH C OTpaKEHUEM CIIEIU(PHUKH JOMaIIHeH paboThl (IIOBTOPHTS..., COCTABUTH
IUTaH, Ta0JIMILY, BOIIPOCHI U T. 11.);

— oopMIISET TIOMAIITHEE 33JaHie TBOPUECKOTO XapakTepa, HalpuMep, CAeIaTh PUCYHKH,
HaIlUCaTh

couyrHeHue, B rpade «JlomaiHee 3aganuey ciaeayromuM oopazom: «TBopueckoe 3aaHue:

BBIIIOJTHUTH PUCYHOK K CKa3Ke...»,

— BHOCHT 3anuch «MHauBHUIyasibHOE 3a1aHue» B rpady «Jlomaiinee 3agaHue, eciu
npeaaraeT yyaluMcs HHIUBUIYyalbHbIC 3aJaHMs;

— HE 3aJacT JoMalllHee 3aJaHrie U BHOCUT B moJiie «JlomariHee 3aganuey 3anuch «He
3aJ]aHOY,

— HE 3aJ]aeT JOMAIIHEe 3a/IaHHE M10CIIE KOHTPOJIBHBIX MEPONIPUATHHI, HA KAHUKYJIBI.
4.9. BoicTaBieHHE UTOTOBBIX OTMETOK:

— YUUTCIIb BBICTABJISICT OTMCTKHU 34 OTYETHBIN nepuoa ydammuMmces B pasacia XK «I oa0Bas
OTMETKa,

— B KOHIIE OTYETHBIX ME€PUOJIOB BHICTABISAET OTMETKU y4YaIllUMCs 32 YETBEPTh, MOJTYTOJIHeE,
roJl B CPOKH, oIpesiereHHble AupekTopoM L1Ikounbl, HO He mo3aHee yeM 3a ABa JIHS 10
OKOHYaHUs y4eOHOIro mepuosia,
— JUIs1 OOBEKTUBHOM aTTeCTalluy O0YYaIOLIMXCS 32 UeTBEPTh YUUTENb 0053aH BICTAaBUTh B
DX He MeHee Tpex OTMETOK, a JUIsl aTTEeCTall|H 3a MOIYTole — HE MEHEee ISATH OTMETOK C
00s13aTeNIbHBIM yYETOM KauecTBa 3HaHUN 00ydaromuxcs N0 MUCbMEHHBIM, JJAOOPATOPHBIM U
MIPaKTUYECKUM padboTaMm.

5. ®YHKUMH U AeATeJBHOCTH MoJib3oBaTesieil I7K
5.1. ITonw3oBarensimu XK sBIAIOTCA:
— agmuaucTpanus Hlkonsl: aupextop LLkomibl, 3aMecTUTENN TUPEKTOpa,;
— MeJ1arory,

— KJIaCCHBIE PYKOBOJIUTEIH;

— aucneTdep 00pa3oBaTebHON AeATEILHOCTH;



— aamuHuctpatop XK,
— pabOTHUKHM METUUMHCKON ciryk0bl LIIKOBI;
— CHEIUATUCT KaapoBoi cykObl [1IkombI.

5.2. Vuammecs u ux poauTen (SaKOHHBIe HpeI[CTaBI/ITeJ'II/I) SIBJIAIOTCS ITOJIB30BaTCIIIMHU
QJICKTPOHHOI'O IHCBHUKA.

5.3. dupextop LLKomb1 yTBEpKIaCT:
— yueOHBI IJIaH He mo3aHee 1 anperst mpeamecTBYonero y4eo0HOTo roja;

— MeIarOTUYECKYI0 HArpy3Ky Ha 4eTBepTh (mosyroane/y4eOHblii To/1) He MO3/IHEE YeM 3a JIBE
HeZeNu 10 Havajga yueOHOro nepuo/a,

— pacmcaHue 3aHATUI Ha y4eOHBIN Iepro]] HE MO3/IHEE YeM 3a OJIHY HEAEIIO JI0 €ro Havala,
— CIIMCOYHBIN cocTaB yuammuxcs kiaccoB [lIkoiner He mo3auee 31 aBrycra;

— CIIMCOK KJIACCHBIX PYKOBOJUTENCH He mo3aHee 31 aBrycra.

5.4. 3amecturens aupekropa [Ikomsl mo yueOHO-BOCHUTATENbHOM paboTe:

— OCYIIECTBJISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM paboThI o BeneHuto JK;

— 10 OKOHYAHUH Y4eOHOTO T0/1a MoJIydaeT y aqAMUHUCTpaTopa Komuu DK Ha JIEKTPOHHOM
HOCHTETIE

“H(pOpMaIIUU — OITUYECKOM JIUCKE MO KJIacCaM;

— IPOBEPEHHbIE Ha pabOTOCIIOCOOHOCTH TBepAble konuu DK 3arneyaTsiBaeT B KOHBEPTHI,
3aBepsieT MONUCHIO, PACHIU(PPOBKON MOIMUCH U JaTOM;

— OCYIIECTBJISIET KOHTPOJIb 332 CBOEBPEMEHHOCTBIO OTPAXKEHNUS B )KypHAJIe PACIIMCAHUSA U
Y4ETOM 3aMELICHHBIX U MPOMYIICHHBIX YPOKOB (3aHSITHIA).

5.5. TexHn4ecKue CrenuaaIucThl.

— CBOEBPEMEHHO IMPEIOCTABIISIIOT IUCIIETYEPY 00pa30BATEIILHOTO YUPEKACHUS TaHHBIE JUISI
3anoiHeHust D)K. cxeMy 00y4eHus], CHMCOK M3Y4aeMbIX AUCIMIUINH (PEJAMETOB) IS
Ka)XI0T0 KJ1acca/TpyIibl, CBEACHUS O MepUoax OOyUeHHs U aTTeCTalllH U T. 1.,

— 110 OKOHYAHUH YETBEPTEH U MOJYTroIUi COCTABISAIOT OTUETHI IO padboTe yuutenei ¢ 9K,
— 110 OKOHYaHUH Y4eOHOTO0 rojia KOHTPOJIUPYIOT pacnedaTky AaHHbIX DK ¢ pe3yiabTaTamu
00y4eHusI B y4eOHOM roJy (MTOrOBBIMH OTMETKaMH) IO KJlaccaM U MPaBHIBHOCTh HX

o(opMIIeHHS KIIACCHBIMU PYKOBOAMTEISIMU,

— UH()OPMUPYIOT MEaroroB O BBIIBIEHHBIX OMIMOKaX, JOMYIIEHHBIX UMY IIpu padote ¢ DXK;



— OCYHIECTBJISIIOT KOHTPOJIb 32 peanuzarueit ®I'OC HOO, OO0 u COO; 3a BINOIHEHUEM
y4eOHBIX TUIAHOB; IPOrHO3UPOBAHUEM X013, Pa3BUTHS U PE3yJIbTATOB 00pa30BaTEIbHON
JESATEIBLHOCTH M0 KJIaccaM; MPaBHIIbHOCTHIO BefieHUs1 DJK; CBOEBPEMEHHOCTHIO OTPAKEHUSI B
KypHaJle paclucaHus; 3al0JTHEHUEM KypHalla IieIaroraMi; CBOEBPEMEHHOCThIO
BBICTABJICHUSI OTMETOK U PE3YJIbTATOB 3aHATUMN; HAMIOJIHAEMOCTHIO OTMETOK; OTPaKEHHUEM
MOCEIAEMOCTH 3aHATUN; CBOEBPEMEHHBIM 3aII0JTHEHUEM pa3jieia JOMAIIHUX 3a/1aHUH;
COOTBETCTBUEM JIOMAIIIHUX 3aaHUN TPEOOBAHUSIM 110 COJIEPKAHUIO U 00BEMY.

5.6. Yuurens (megarornvyeckuii pabOTHHK):

— otpakaeT B 9K xo1 oOpazoBaTenbHON ASSITENTFHOCTH B COOTBETCTBUU C 00pa3oBaTeIbHON
MIPOrpPaMMOM ¥ YI€OHBIM IIJIAHOM;

— ©KEJIHEBHO BHOCHUT B JKypHAJI CBEJICHUS O 3aHATHSIX 110 IpeaMeTy (TeMax ypOKOB,
3aJJaHHBIX JOMAIIHUX 3aJaHHsX);

— OLleHUBAET 3(PPEKTUBHOCTD U PE3yJbTATUBHOCTb O0YUCHHSI YUAIIUXCS 110 MIPEIMETY
(kypcy, mporpamMme), y4uThIBasi OCBOCHHE 3HAHUH, OBJIAJICHUE YMCHUSMH, Pa3BUTHE OIbITA
TBOPYECKOM AEATEIBHOCTH, ITI03HABATEIILHOIO HHTEpECaA yJalUuXcs,

— BHOCHT JJaHHBIC 00 YCII€BACMOCTH yHalllUXCsA, CBOCBPEMCHHO IMPOCTABJIACT MOJYUYCHHBIC
YYCHUKaMH OTMETKH, B TOM YUCJIC YCTBCPTHLIC (HOJ'IYFOI[OBLIS) U IT'OJOBBIC;

— OTMETKH 3a MMCbMEHHBIE Pa0OTHI BBICTABISET B CPOKHU, IPETYCMOTPEHHBIE HOPMAaMU UX
MIPOBEPKH, HO HE MO3/IHEE TPEX THEH C MOMEHTA MPOBEICHUS PAOOTHI,

— 3aHOCUT CBOEBPEMEHHO JAHHBIE O MOCEIAEMOCTH YYalIUXCsl, BBIMOJIHEHNUU JOMAIIHUX
3aJaHul,;

— 3anmomnHsieT DK Kak 3aMenIalonmii yauTess (BBOJUT JaHHBIC O MPOBEJICHHOM YPOKE) B
YCTaHOBJICHHOM IIOPSAKE IIPU OCYILECTBICHUH 3aMEHBI.

5.7. KnaccHble pyKOBOJUTENH:

— KOHTPOJIUPYIOT aKTyaJIbHOCTh HHPOPMAIMK 00 ydaluXcsl, POJUTENAX U CIIUCKAaX CBOETO
KJlacca u

MH(OPMUPYIOT JUcHETYEepa 00pa30BaTEIbHOIO YUPEXKIAECHUS O JTHOOBIX U3MEHEHMSIX,
BHECECHHBIX B )KypHa,

— QHAJIM3HPYIOT YCIIEBAEMOCTh M IMMOCECIIACMOCTh YPOKOB YYalIUMHUCA CBOCTO KJ1acca,

— KOHTPOJIMPYIOT CBOEBPEMEHHOCTH 3aMIOJTHEHUS 1 BHECEHUS MeJaroraMu JaHHBIX 00
YCIIEBAEMOCTH M MOCEMIAEMOCTH yJalIuXcsl CBOEro kiacca B 9K

— UHPOPMUPYIOT POAUTENEH 00 YCIIEeBa@MOCTH U TTOCEIIAEMOCTH AeTel MOCPEACTBOM
OTYETOB, c(HhOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHMCIIE MO 3alpocaM pOaUTENEH;

— 3HAKOMST ydallluXCA U UX pO}II/ITeHeﬁ C HOPMATUBHBIMH JOKYMEHTAMH, JIOKAJIbHBIMHU
aKTaMH 1
HHCTPYKIUAMH, PECTIIAMCHTHPYIOIUMHA MOPAAO0K UCITIO0JIB30BaHUA S)K,



— OpeaoCTaBJIAOT IO OKOHYaHUN Ka)I(ILOﬁ YCTBCPTHU 3aMCCTUTCIIIO AUPCKTOPA IO y‘IG6H0-
BOCITUTATEIIbHOM pa60Te OTYETHI 00 YCIIEBAEMOCTH M MOCCIIAEMOCTH YYalllUXCs KJ1acca,

— OPraHU3yIOT ONIEPATUBHOE B3aMMOJICHCTBUE MEX/TY yJalIUMHUCA KJIacca, UX POAUTEIIMU
(3aKOHHBIMH TIpeICTABUTEIAMHE), anMuHKcTpanuei [1Ikossl u negaroramu ¢ momoiisio IXK;

— KOHTPOJIUPYIOT €KEAHEBHO PErUCTPaInio (haKTa IPUCYTCTBHUSI/OTCYTCTBUS ydallerocs Ha
3aHSTHSIX.

5.8. lucnieTuep 00Opa30BaTEILHOTO YUPEKACHUS:

— BBOJIUT U KOHTPOJHMPYET aKTyalbHOCTh NaHHbIX yuyammuxcs [konsr (O. U. O., rox
POX/I€HUs, 110J1, KOHTAKTHbIE JaHHbIE, 00aBIeHUE (PU3MUECKOTo LA B TPYIILY «Y YCHUKWY,
Ha3HAYCHUE YUETHBIX JJAHHBIX JUIS BXOJA B QJICKTPOHHBIN THEBHUK) (pazaen DK
«YUCHHUKHY);

— BBOJIUT U KOHTPOJIMUPYET aKTyaIbHOCTh IAHHBIX O POJUTENSAX (3aKOHHBIX MPEJACTABUTEIISAX )
yuaruxcs (©. W. O., creneHb poACTBa, KOHTAKTHBIC JJAHHbIC, 100aBICHHE (PH3UIECKOTO
nuna B rpynny «Pomutenny, npuBs3Ka poIUTENsl K NPOQUIII0 YYCHUKA, HA3HAUYCHHE YIETHBIX
JaHHBIX [UIS BXOJa B JICKTPOHHBIN THEBHUK) (pazaesbl DXK: «Duzndeckue nuiay,
«YUCHHUKMY);

— BBOJIUT U KOHTPOJMPYET aKTyalbHOCTh JAHHBIX O IBYKeHHHU ydaruxcs (pasmen 3K
«IIpHKa3bl 0 ABHIKEHHUSX KOHTHHICHTA»), JICKTPOHHBII MEPEBOJI YUAIUXCS U3
KJacca/rpyrmiisl B Kiacc/Tpyriny Ha OCHOBaHUY MPHUKa30B aupektopa LIkomsr,

— popmupyet B DK crucku kiaaccos (pazmen XK «Kiacco»);

— bopmupyet B DK crucku ydeOHBIX TPYIINT B paMKax Kiacca/mapamiend (pasaen DK
«pyIrbl 00ydeHHs»), OTpaskaeT U3MEHEHHS B CIIMCKaX TPy (3a4MCIEHUE, BHIOBITHE,
MIEPEBOJI YUAIIUXCH);

— BBOJMT JaHHble 1uist popmupoBanus B DK yueOHoro miana (pazaen DK «YueOHbIit
TUIaHY);

— Ha3HAYaeT yYuTeseH Mo mpeaMeTaMm Ul KaKI0ro Kiacca/TpyIibl B COOTBETCTBHU C
y4eOHBIM paclyiCaHueEM,;

— HACTPaMBaeT CXEMbI OOyUCHHS JJIsl HAa4albHOW, OCHOBHOM M cpenHeii mkousl (pasmen 3K
«['paduk 00ydeHUs»): CIUCOK M3y9aeMbIX AUCIHMIUIAH (IPEAMETOB) ISl KaXKAOTO
KJacca/Tpyriisl, IEpHoJT 00yUeHHsI, IEPHO/T ATTECTAIMH, KAHUKYJIbI, yueOHas Hees,
MIEPEHOCHI ITPa3AHUKOB;

— ¢opmupyeT B XK CHHCOK KIACCHBIX PYKOBOJIUTENEH U KOHTPOJIUPYET aKTyalbHOCTh
nanubIX (pasgen DK «HasHaueHre KIacCHBIX PyKOBOJUTENEH);

— 3anonHseT rpaduk sx3ameHoB (paznen DK «['paduk sK3aMeHOBY);

— BBOJIUT JIaHHBIE 00 OpraHU3aIny 3aMeH npemnoaasareneit (pasaen DK «3amena
[pero/iaBaTesneiin);



— 3aIOJHSIET TeMaTHYeCKUe ITaHUpoBaHus 1Mo npeameram (paznen XK «KanenpapHo-
TEeMaTHYECKHE TUIAHbI»);

— pacmpenensier yueOHyI0 Harpy3Ky COrjacHO yueOHOMY IJIaHY B COOTBETCTBUU C
YTBEPXKJICHHBIMU CIIUCKAMH YYHUTEINICH-IPEAMETHUKOB, KIIAcCOB, y4eOHbIX rpymi (pasaen XK
«Pacnipenenenue Harpy3Ku»);

— BBOJUT AaHHbBIE U popmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIC PACTIMCAHUS
3aHATHI Ha y4eOHbIN Tepuos (4eTBepTh, moayroaue, roxn) (pasmen DK «Pacmnucanue
3aHSATHI).

5.9. Anpmunuctparop DXK:

— 3aKpbIBaeT NPEIBIAYIINNA y4eOHBIN IO/, OTKPHIBACT HOBBIA y4eOHBIN IO/
(ycranoBka/niepeBo] B HOBBII yueOHbIii o — pazaen DK «Hactpoiika mporpaMmei»,
nojpaszaen « Texyumii y4eOHbIi roay);

— Ha3Ha4daeT nosb3oBareneit XK, To ecTb HaenseT NpaBaMu JOCTYIA IPU OTKPBITUU HOBOTO
y4e0HOT0 roJia B COOTBETCTBUU C YICOHBIM IIJIAHOM, PACIIUCAHUEM, IPUKA3AMH TUPEKTOpa
Ixomnsr;

— yCTaHaBIMBAET paciucanue 3BoHKOB (pasaen XK «Pacmucanue 3BOHKOBY);

— MPEJOCTABJISIET JIOTHHBI U mapouu it goctyna k DK (mHeBHuKy) (pasmen 9K
«DuU3nIeCKUe JINIAY);

— obecrneynBaeT B3aUMOICHCTBHE 9K 1 cMexHBIX CUCTCM, BBLIIIOJIHACT PE3CPBHOC
KOIIMPOBAHMEC JIaHHBIX,

— KOHCYJIbTUPYET mojb3oBarteniei DK mo Bompocam pabOThl ¢ HUM;

— OCYILIECTBIISIET TeXHUUECKoe oOcmyxuBanue K, B TOM dncie ycTaHaBIMBaeT OOHOBICHHS
KOH(UTYpAINH; €XKETHEBHO MPOBOIUT PE3EPBHOE KOMMPOBAaHUE 0a3 TAaHHBIX; YIAAJISIeT
MOMEUEHHbIe 00BEKTHI; HACTpaHBaeT (CHHXPOHU3UPYET) AaHHbIe MeX Ty IXK U 2IeKTPOHHBIM
naeBHUKOM (paszaen DK «Hactpoiika CHHXpOHHU3AINN TaHHBIX));

— ocymiectisieT aaMuauctpupoBanne XK (pasgen DK «AIMUHHCTPUPOBAHHUEY);

— pa3srpaHUYMBACT IPaBa JOCTYIIA [TOJIb30BATEIEH B COOTBETCTBUU C LIEJSIMU U 3aja4aMH
00pa3oBaTeNbHON NEATENEHOCTH U Y4eOHOM Harpy3ku neaaroros (paszaen DK «Hacrpoiika
MOJIb30BATEJICH U MPaB»).

5.10. PabGoTHukH MeauIHCKON ciyObI [1IKob:

— 3aMOJIHAIOT B Havasie y4eOHOro roja pasnen «JIuct 310poBbsi»: cBeneHus 00
AHTPONIOMETPUUECKUX JaHHBIX 00yUYaroIUXCsl, TPYMIE 310pOBbsl, MEAUIIMHCKOU IpyIIIe JIs
3aHATUH (Pu3nuecKol KyabTypoil, HoMepe HeoOX0AUMOIl yueOHOI Mebernu, a TaKxke

MCIUIIMHCKHUE PCKOMEHIAIUH,

— 00€eCIeunBalOT aKTyaIbHOCTh TaHHBIX paznaena IXK «JIucT 310poBbs» B TeUEHUE TOIA.



5.11. CneunanucT KaJpoBoi caykObl BBOAUT U KOHTPOJIUPYET aKTyaJTbHOCTh TaHHBIX

— 0 meJarornyeckux corpyauukax Lkomnsl: nprem Ha paboTy, yBOJIbHEHHE, IEPEBOI,
Ha3Ha4YCHHE JOJDKHOCTH (OCHOBHOM M 10 COBMECTHTEIILCTBY), IPUBSI3KA K TPYIIIE
«Cotpynnukn» (pazuenst DK «Duzuyeckue munay, «[Ipuem Ha paboTy», «YBOJIbHEHUEY,

«Kaapossie nepemereHus», «COTpyIHUKNY);

— CIIUCKHU COTPYAHUKOB I1IKOJIBI, MX TOJKHOCTH, B TOM YHUCIIE pyKOBOAMUTENEH, rpaduk
pabotsl (pazaenst DK «Iloapasaeneuus», «JlomkHocTHY, «I"paduku paboTh»).

5.12. Cekperaps (pedepeHT) ocyiecTBiseT GOPMHPOBAHUE MPUKA30B O JIBUKCHUN
yyaiuxcs (3a4ruciaeHue, BhIOBITHE, OKOHYAHUE YUeObl, IIEPEBO] B APYTO# Kiacc/Tpyriy).

5.13. Vyammecs [Ikonbl u ux poaurenu (3aKOHHBIC PEACTABUTEIIN) UMEIOT CICIYIOIINE
BO3MO’KHOCTH IIPU MOJIB30BAHUU 3JIEKTPOHHBIM JTHEBHUKOM

— MOJIy4aroT HH(OPMAIHIO O TOMAITHHUX 33aHUSX;
— MOJIYYaIOT JIAHHBIC 00 YCIIEBAGMOCTH O0OYUarOIUXCsl (BBICTABICHHBIX OTMETKAX).
6. IlpaBa noab3oBareneii 37K

6.1. Bce nmonb3oBatenu DX UMEIOT IpaBO UCHOJIB30BATh €0 B €KETHEBHOM PEXKHUME.
HckroueHneM sBIsieTCs MPOBEACHUE TEXHUYECKHX padOT, KOTOPBIE MOTYT ITPOBOJAUTHCS B
CpOK He 0oJiee CYyTOK ¢ yBEeIOMJICHHEM I10JIb30BaTeNIel 3a HeJIeNt0 JJO Hayana padorT.
6.2. KinaccHble pyKOBOJMTEIN UMEIOT IPaBO HHPOPMUPOBATH POAUTEINIEH O COCTOSTHUU
YCIIEBaEMOCTH | MTOCEUIAEMOCTH MX JETel uepe3 OT4eThl, COOPMUPOBAHHEBIE HA OCHOBE
maHuaeIx DK, 1o He0OXOIUMOCTH.

7. OTBeTCTBEHHOCTH MNOJib30BaTe el IK

7.1. Bce monp3oBaTenu HECYT OTBETCTBEHHOCTD!

— 3a HapymIeHue Tpedoanmii MenepanpHOro 3akoHa ot 27.07.2006 Ne 152-d3 «O
MEPCOHANBHBIX TAHHBIXY;

— pasrialieHue CBOMX YUCTHBIX JaHHBIX (JIOTHH, TapoJib);

— HapylieHue TpeOOBaHU HOPMATHUBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHCJIC JTOKATbHBIX
aKTOB U

WHCTPYKIMH, ONPEAECIAIOMMNX MOPSAIO0K UCTTOIb30BaHusA DK B COOTBETCTBHUM C

3aKOHOJATEILCTBOM PD.

7.2. dupextop LLKoibI HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEPXKICHUE YUEOHBIX
IJTAHOB, TUIaHA paclpeiesieHus Melarornueckoi Harpy3Ku U y4eOHOTO paciucaHusl.

7.3. 3aMecTHTENb AUPCKTOPA IO y‘-IC6H0-BOCHHT8.TCJIBHOﬁ pa60Te HECET OTBETCTBCHHOCTD.



— 32 CBOEBPEMEHHOCTH (DOPMUPOBaHMS YU€OHBIX IUIAHOB, IUIAHA PACTIpeACICHUS
MeJarornyeckoi Harpy3ku U yueOHOro paclycaHus;

— pacrnevaTKky COOTBETCTBYIOIIUX pa3zaenoB DK B KoHIIE yueOHOro roja u ux oopmiieHue.
7.4. Anmunuctparop 97K HeceT OTBETCTBEHHOCTb:

— 3a OecriepeboitHoe pyHKIMoHMpoBaHUe DK, 0a3 JTaHHBIX U CMEKHBIX CHCTEM CBSI3H;

— BBITIOJIHEHHUE PE3EPBHOI0 KOMUPOBAHUS IAHHBIX;

— HaMoJHEHHUE U aKTyaJbHOCTh 0a3bl JaHHBIX paOb0oTHUKOB [1IKOIBI.

7.5. TexHHUECKHUH CHIEITUANTKMCT U afMUHHCTPATOp DK HECYT OTBETCTBEHHOCTb.

— 32 CBOEBpEeMEHHOE coxpaHeHue konuit DK Ha 3JeKTpOHHOM HOcUTeNle HHPOpMaLUu
(omTHYECKOM JTUCKE) M pacneyaTky JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEIISIX;

— COOTBETCTBHE yueTHBIX 3anuced DK akram peanuzanuu oOpa3zoBaTenbHOM
NeSITeIbHOCTH;

— IPaBUIBHOCTBIO UcToNb30BaHus D)K.

7.6. Yuurens (mearoru) HECyT OTBETCTBEHHOCTb!

— 32 CBOEBPEMEHHOCTb BHECEHMS], JOCTOBEPHOCTb U aKTYaJIbHOCTh JAHHBIX 00 yCII€BaeMOCTH
"

MIOCEIIAEMOCTH YJalUXCH,

— e)XeqHeBHOe 3anoiaHeHue DK

— YCTpaHEHHUE BBISIBJICHHBIX OIMMUOOK TpH BeneHNH DK

— COXPaHHOCTb CBOMX PEKBU3UTOB JOCTYIIA, UCKIIOYAIOIIYIO MTOAKII0UYEHNE TOCTOPOHHUX.
7.7. KitaccHbple pyKOBOAMTENIN HECYT OTBETCTBEHHOCTb:

— 32 CBOEBPEMEHHOCTb BHECEHHMS], JOCTOBEPHOCTb U aKTYaJIbHOCTb JAHHBIX 00 yCIIEBaeMOCTH
"

ITOCCIIaEMOCTH yYaIllMXCH,

— TOCTOBEPHOCTbH U aKTyaJbHOCTh CIIMCKOB Kiacca U HHYOpMaUK 00 yJanuxcs U ux
poautensix (. U. O., Homep Tenedona, aapec MeKTPOHHOH MOYTHI);

— CBOEBpEMEHHOE MH()OPMHUPOBAHKE POAUTENICH O COCTOSSHUM YCTIEBAEMOCTH U
MOCENIAeMOCTH UX AeTeil mocpeacTBoM IXK;

— MPEI0CTaBICHNE TI0 OKOHYAHUH YUeOHbBIX YeTBepTel (MoIyroauii/rona) 3aMeCTUTEITIO
JMPEKTOpA M0 yu4eOHO-BOCIUTATEIBHOM paboTe 0TYETOB 00 YCIIEBAEMOCTH H MOCEIIAEMOCTH
yUaIuxcs Kiiacca.



7.8. ucneruep 00pa3oBaTEIBHOTO YUPEKICHUS HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHBIN
BBOJI U MOJJIEpP’KaHUE B aKTyaJIbHOM COCTOSIHUU JaHHbIX ydamuxcs Llkomnsl, pacriucanue
3aHATUHN, OTPAXKEHUE ABMKCHUS yUalUXCsl, BEACHUE )KypHala 3aMEH, aKTyalbHOCTh OTUETa
IO 3aMOJTHEHHIO J)KypHaJja MelaroramMmu.

7.9. PaGoTHHKN MeTUITMHCKON c1y>KObI [1IK0IBI HECYT OTBETCTBEHHOCTH 32
CBOCBPEMEHHOCTH 3aIOTHECHHSI pasjiena «JIuCT 370poBbsS» U aKTyallbHOCTh JAHHBIX B HEM.

7.10. Crieumanuct KaJpoBO# CIIy:KObl HECET OTBETCTBEHHOCTD 32 BHECEHHE U KOHTPOJIb 3
AKTyaJIbHOCTBIO IAHHBIX O COTPYIHUKAX, yYACTBYIOIIUX B 00Pa30BaTEIbHON JEATCIILHOCTH.

8. OTyeTHbIE MEPHOABLI U XpaHEeHHe MHpoOpMaLHK

8.1. OTyeTsl O YCIeBAEMOCTH H IMOCEIIAEMOCTH CO3JAIOTCS B KOHIIE YETBEPTH, TIOTYTOIUS U
y4eOHOro roja.

8.2. Ortuer o 3anonHenuy DK 1 HAKOIUIIEMOCTHA OTMETOK CO3/1aETCS €XKEMECIUHO.

8.3. I1o 3aBepiICHUU OTYETHOTO TIepHoa (YETBEPTH, MOIYTOIusl, y4eOHOTO ro/1a) HTOTOBBIC
BEJIOMOCTH pacleydaThIBalOTCs Ha OyMa>kHOM HOCHUTEIIE, 3aBEPSAIOTCS MOAMUCIMU TIEIaroros,
KJIACCHBIX PYKOBOJAMTENEH, 3aMECTUTEIIS IUPEKTOPA MO yueOHO-BOCTIMTATENILHOW padoTe,
JTUPEKTOPA.

8.4. ITo okoHYaHUH y4eOHOr0 ro/ia UTOTOBBIE BEAOMOCTH MPOIIUBAIOTCS,
MPOLITHYPOBBIBAIOTCS, ONIEYATHIBAIOTCS U CHAKOTCS B APXUB U XPAHECHHS B YCTAHOBJICHHOM
MOPSIKE.

8.5. 1o oxoHyaHuM y4eOHOTO ToAa moiHas Bepcus DK mepeHOCHTCs Ha DIIeKTPOHHBIHA
HOCHUTEJIb UHPOPMALIUU — ONITHUECKUI TUCK, ONIeUaThIBAETCS, 3aBEPSETCS OMHUCHIO
3aMECTUTEINSI TUPEKTOopa M0 yueOHO-BOCIUTATEIbHON padoTe U paciuu(ppoBKON MOANNUCH U
XPaHUTCS B apXUBE B YCTAaHOBIIEHHOM IOPSIZIKE.
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